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25 May 2017 

 

Dear Parent / Carer, 

Assalaamu Alaikum / Peace be with you 

As part of our ‘Literacy across the school’ strategy, we are aiming to raise competency in pupils’ overall literacy levels.  Based on 

feedback from our parent and staff surveys is that pupils tend to spell words, use punctuation and structure sentences 

incorrectly.  Our focus will be to ensure that every pupil develops in basic grammar skills so that they can confidently tackle the 

tougher GCSE exam questions when they reach Year 10 and 11.  

We have introduced a system, in consultation with parents, staff and the governors, where each pupil will receive a literacy code 

in their books.  The code will be based on the teacher’s judgement, and measured against a ‘literacy skills matrix’ which is 

attached to this letter.  This will indicate to you, your son’s literacy level and be a means to intervention by embedding strategies 

to improve.  

Please note that this code is based on the work your child produces in his book and not on any type of test or exam.  When the 

teacher marks your son’s book, they will enter an additional code e.g. G1, G2 and so forth (please see attached sheet to 

understand the system). This code will determine your son’s literacy level.  

What to do if I notice that my son’s literacy code is not Green 2 (G2) 

Green 2 (G2) is the highest level which indicates that his literacy levels is at a competent level. The school will embed strategies 

to improve your son’s level with intervention support. However, there are number of strategies parents can implement at home 

so that your son can have the benefit of achieving and progressing on to Green 2. 

1. Additional and timely reading patterns. 

2. Visits to the local library. 

3. Give responsibility for your child to write letters for correspondence needed for your home. 

4. Introduce board games that require spellings, punctuation and grammar. 

5. Create a reading list for your son to read for a set period. 

6. Check homework tasks before the submission date. 

We hope that this system will have a quick turnaround to improve the level of literacy. Please check your son’s books regularly 

so that you can have an idea of where your son’s literacy level is at. 

I would like to end this letter by thanking you for your support of the school and request your continued Duaas (prayers) 

especially as we approach the month of Ramadhan.  

Ameen (Amen). 

Yours faithfully, 

 

Mr I Umarji 

Vice Principal 


